Omeresa E-Mail Information

Click onthe“e-mail” link on Tusky Vdley's homepage
or enter the URL: http://mail.omeresanet:8081/
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R — At thelogin screen, ent_er your username and password.
- Besaurethat “omapl’ is selected in the drop down box.

ennaal Click onthe “login” button.

Upon log in, you are automaticaly placed in your

“inbox” folder. From here you can read, delete, file,
create, check for new mail, or search your mailbox for a
gpecific message.
e i Bold e-mail is unread messages. Regular fonts are
- S messages that have aready been read.
Click on amessage to read.
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— e — After reading the selected message, you can click on the
LT “inbox” button to return to the inbox to check for
| e additional messages.
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' % ¥  Toaccessyour address book you will need to click on
“ﬁ o “create’ in the toolbar.
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Click on “address’ in the toolbar.
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B = Click on the box next to the word “name”

Enter the name of the person you would like to add to
e your address book.

Click on the box next to the words “e-mail address’

“;:mmm“m,— _| Enter the e-mail address for the person that you are

el adding to your address book.
) — © Bwemms [ = Click on*“save’ and you will see the person now added
. Ed , toyour ligt of contacts.
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To select an address from the address book, you must:
1 Click on the name you want to send the emall to.

2. Click on TO, CC, or BCC button.
TO = Recipient to send to.
CC = Carbon Copy to other recipients, and show their
names on the message header.
BCC = Blind Carbon Copy to other

recipients and do not show their names on the message header

3. Click on the OK button at the bottom of the screen. Thiswill take
you back to the message.



To create adigribution list you must:
1. Hold down the CTRL button on your keyboard.

2. Sdect the addresses you want in the ditribution
lig.

3. Click onthe box next to the SAVE LIST button.
4. Enter the namethat you wish to cdl the list.
5. Click onthe SAVE LIST Buitton.
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- To create anew e-mail message, select
“create’ from the toolbar.
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e ;“‘;"::,: e w5 asn o B Typethe address of the recipient in the box
N i e e T sl#= =" next to theword TO, CC, or BCC.
EIIEESET | 1O = Recipient to send to
- AEL AN RN Y CC = Carbon Copy to other recipients, and
T show their names on the message header.
i BCC = Blind Carbon Copy to other
Rl recipients and do not show their names on
= the message header.
s y .~ Typeinthe subject of the messagein the

Spiia] a8 5 s v (576 s | @ ames s DOX Next to the word “ subject.”

Typein the message in the space provided next to the word “message.”
To send the message, click on the SEND button.

Changmg Y our Password

“2 Your Omeresae-mail password will expire every 90
| days.

e Y ou can change your password by clicking on the
et . “technica support” link on the Tusky Valey homepage.
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Choose the “change your e-mail password” link or type
the URL:

http://omal pl.omeresa.net: 7633/popstore_pwd/

The * change your password” screen will ask you to enter your
choice for anew password and to verify it by typing it again.
P ease remember that you cannot use the same password
twice. Your password must be between 8 and 12 charactersin
length and can be any combination of numbers or letters but
cannot be a word, which would commonly be found in a
dictionary.

After entering your new password, a popup box will prompt
you for your current username and your “old” password.

Please pay close atention to any error messages you may get during this process. The
message will tell you if there is a problem with the password you are trying to choose.
The message may inform you that your new password is too long, too short, found in the
dictionary, or found in the history ligt. If you receive one of these messages, just make
the required changes and try again. If you continue to have difficulty that you cannot

correct, please contact me.



Other Alternatives

Download Outlook Express for Macintosh from this URL :
http://mww.mi crosoft.com/mac/downl oad/en/default.asp

Outlook Express for Windows isincluded in the download of Internet Explorer. 5.5. See:
http://mwww.microsoft.com/downloads/search.asp? for details on how to download.

Go to “tools’ on the menu bar.

Click on “accounts.”

An Internet Connection Wizard will
appear:

Your NameFeld:  Enter your name




Emall Address  Enter your email address

In the drop down box select POP3

Incoming Mall:  198.234.229.68 for
OMALP1

Outgoing Mal: 198.234.229.68 for
OMALPL

Enter your e-mail username and password

If you are using Outlook Express, remember that when you
change your Omeresa password, you will need to click on
your account in Outlook Express, choose the “ servers’ tab
and aso change your password in Outlook Express to
match your new Omeresa password.




